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1. OO61Me noJIoKEHUA

1.1 HacTosiee monoxeHue omnpenenseT MNOPSIOK OpraHW3alliv, CTPYKTYpY H
¢byHkumy npueMHol komuccuu (aanee — ITK) I'BIIOY BO «BCXT»).

1.2 Jlns opraHuMzanvy npreMa JOKYMEHTOB OT IOCTYMAIOIIMX M 3a4MCIIEHHS B COCTaB
CTYZI€HTOB YCIEIIHO IIPOLIEIIIMX KOHKYPCHBIN 0T00p, co3paeTcs [IK Texuukyma.

1.3 TIK B cBO€li paboTe pyKOBOIACTBY€ETCS:

- 3akoHOM Poccutickoit @enepanun "O6 odpaszosanuu" ot 29 nexabps 2012 r Ne 273-03
- IpyIrMMU HOPMaTUBHBIMM ITPaBOBBIMU aKTaMu Poccuiickoii ®@enepaiuy;

- TIOJIO’KEHUEM TeXHUKYMa,

- IPaBUJIaMH TIpHeMa B TEXHUKYM

- UHBIMH TOKYMEHTaMH, YTBEPKICHHBIMU IUPEKTOPOM TEXHUKYMA;

- HACTOAIMM ITOJIOXKECHUEM.

2. CocraB [IK

2.1 Cocras IIK TexHMKyMa yTBepXKIaeTCs MPUKA30M AMPEKTOPa, KOTOPBIH SBISETCS
npexncenarenem IK.

B cocras I1K Bxonsr:
- 3amMecTuTelb npeacenatens 11K — 3aMmecturens aupekropa no yuyebHoit pabote;

- unensl IIK — 3amecTuTens mupexTOpa MO BOCHIHUTATENHHOW paboTe, 3aBemyIOLLME
OTHENEHUSIMH.

- OTBETCTBEHHBIN cekpetaps [1K;
- TexHudeckue cexkperapu [1K.

2.2 YUnensl [1K umerot npaso:

- BBIHOCHUTB Ha paCCMOTPEHUE U TPUHUMATH Y4aCTHE B OOCYKICHUU ITPEMIOKEHUHN U
pewenuit [1K;

- IPUHUMATh y4acTHe B FOJOCOBAHUH.

2.3 UneHbl NpHueMHOW KOMMCCHH OOS3aHBbI:

- nocewats 3acenanus [1K texuukyma;

- BHOCUTB MPEIJIOKEHHS 110 00CykAaeMbIM BOIIPOCAM.

2.4 Cpox nonHomountit ITK coctasinser onuH KaleHaapHbIH TOJ.

2.5 llpu npueMe B TeXHUKyM mpenceaatens 11K obecrnednBaer cobiofeHue npas
rpakiaH Ha oOpa3oBaHHME, YCTAHOBIEHHBIX 3aKOHOAATENLCTBOM P®d, riacHoCcTh U
OTKpBITOCTh PaboTel [IK, 0OBEKTHMBHOCTH OLEHKH CIHOCOOHOCTEH M CKIOHHOCTEH
NOCTYNAIIKUX, TOCTYMHOCTh pykoBoAcTBa [IK Ha Bcex 3Tanax npoBesieHHs npuema.

2.8 Pabory IIK u menompou3BOACTBO, a TaK)K€ JIMUYHBIHI IIpUEM TOCTYIAKOIIUX U KX
ponuTenel (3aKOHHBIX IIpEeJCTAaBHTENCHl) OPraHU3yeT OTBETCTBEHHBIMH CeKpeTapb,
KOTOPBIN Ha3Ha4YaeTCs MPUKA30M TUPEKTOPa TEXHUKYMA.



2.9 Ina obecnedeHus paboThl 110 NpHeMY JOKYMEHTOB NOCTYNAOUIMX U GOPMHPOBAHUIO
JIMYHBIX JIeJ]1 CTYACHTOB, 3a4UCIEHHBIX B TEXHUKYM, IPUKA30M AUPEKTOPA YTBEPKAALOTCS

TEXHHYECKHE CEKpeTapu U3 4ucia paboOTHMKOB y4eOHO-BCIIOMOTaTebHOIO IMepcoHana
TeXHUKyMa.

3. Opranusanus padotsl 1K 1 nenonpoussoacTsa

3.1 Opranusauus pabotsl I1K u nenonpousBoacTBa HOMKHA 00ECIIeYMBATh COONIOICHNE
npaB JIMYHOCTH M BBINIOJHEHHE TOCYJapCTBEHHBbIX TpeOOBaHWU K TMpHEMY B
00pa3zoBaTeNbHbIE YUPEXICHUS CPEAHEr0 NPOdecCUHOHATBEHOTO 00pa3oBaHMs.

Pabora IIK odopmisgeTcss npoTokonaMy, KOTOpEIe NOANUCHIBAIOTC Npesacenatenem [1K
WM €70 3aMECTHUTEIIEM U OTBETCTBEHHBIM cekpetapeM I1K.

Peurennst 11K npuHUMaroTcs mpocThIM GONBIIMHCTBOM IOJIOCOB (NP HAMYUM HE MeHee
2/3 yTBepKIEHHOTO COCTaBa), B TOM YHCle NPH BO3HUKHOBEHHH BOIPOCOB, HE
IpeyCMOTPEHHBIX COOTBETCTBYIOIIMMH TOKYMEHTAMH.

3.2 C uenbio O3HAaKOMIIGHMsI MOCTYIMAIOLIEr0 W (WIM) €ro poauTelieit (3aKOHHBIX
NpeACTaBUTeNIed) C IONOXKEHHWEM TEeXHHKyMa, JIMUEH3WeW Ha [OpaBo  BeeHUS
00pa3oBaTebHON NEATENFHOCTH, CO CBUACTEIBCTBOM O FOCYapCTBEHHON aKKPEAHTALMH
TEXHUKYMa M0 KaXI0MYy U3 HalpaBJeHHH TTOArOTOBKH (CHIEHaNIbHOCTH), JAIOIIUM IIPaBO
Ha BbIIA4y JOKYMEHTa TOCYyIapCTBEHHOrO obOpasua O cpemHeM MNpodecCHOHANbHOM
o0Opa3oBaHuH, OCHOBHBIMHU o0Opa3oBaTeIbHBIMU IIporpaMMaMu CpEeHEro
NPO(ECCHOHAIBHOrO  00pa3OBaHMs, pealu3yeMbIMH  TEXHHKYMOM, | OpYTUMU
AOKYMEHTaMH, DPErJIaMeHTHPYIOIIHMMH OpraHM3aluIio 00pa3oBaTeNbHOro Ipolecca U

paboty IIK, TeXHMKyM pa3MemlaeT yKa3aHHbIE JOKYMEHTHl Ha CBOEM O(GHUHAIBLHOM
caiTe TexHuKyma mail@bsht.edu.ru

3.3 Jlo Hauana nprema nokymenToB 1K 06bsBIseT crnenyromee:
3.3.1 He no3anee 1 mapra:

- TNepeveHb HanpaBlIeHUH MOATOTOBKH (CHEUMANTbHOCTEH), Ha KOTOpBIE TEXHMKYM
OOBSIBISCT NIPUEM B COOTBETCTBHH C JIMLEH3MEH HA MpPaBO BeJeHHS 00pa3oBaTebHON

ACATCIBHOCTH;
- C2KCIrOJIHBIC ITpaBuJia IpHEMa B TCXHUKYM;

3.3.2 He no3snuee 1 voHs:

- oflllee KOJIMYECTBO MECT JUIL IIpHeMa Ha MEPBBIA Kypc IO KaIOMy HarpaBJeHHUI0
NOArOTOBKHU (crileHuaIbHOCTH);
- KOJMYECTBO OIOUKETHBIX MECT IS NpHeMa Ha IEepBBIH Kypc IO KaXIOMY
HalpaBJICHUIO [TOATOTOBKH (CIEIUATBHOCTH);

- KOJIMYECTBO OIO/DKETHBIX MECT, BBINENEHHBIX JUIS LEJIEBOrO NpHeMa MO KakKIOMY
HalpaBJICHUIO [MOATOTOBKH (CMENHATLHOCTH );

- HH(i)OpMaIII/IIO O HaJIHU4Yuu O6I.L[G)KI/ITI/IH H KOJIMYECTBO MECT B O6ILI€)KI/ITI/I}'{X AJIA
HHOT'OPOJHUX ITOCTYIAOUINX.

3.4 HWundopmauus, ynoMsHyTas B NyHKTaXx 3.2 u 3.3 HacTOSILEro [IOJIOXKEHMUS,

nomeumaercs Ha uHpopmanuonnom crenne 1K u Ha opuumanbHOM caliTe TexHuKyMma
mail@bsht.edu.ru
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B nepuoa npuema nokymenTtoB 1K exenHeBHO MHGOPMHUPYET O KOJHMYECTBE [OJAHHBIX
3asBJICHUHA M KOHKypCE, OpraHu3yeT (PYHKUMOHHPOBAHUE CIELMATBHBIX TeNedOHHBIX
JIMHUM 1711 OTBETOB Ha BCE BOIMPOCHI MOCTYMAOIINX.

3.5 Hudopmanus o KoiuyecTBe IOAAHHBIX 3asBI€HUN, KOHKYpCe IOJDKHA OBIThb
NpeACTaBleHa IO KaXIOMy HAaNpaBlIeHUIO MOATOTOBKU (CHelHalbHOCTH) (B Ciydae
OpraHM3alli¥ KOHKypca IO KaXkIOMy U3 HaIlPaBJIIEHHH MOATOTOBKHU (CMELUWATBLHOCTH)) U
pasmellieHa Ha OQULMATBHOM CaiTe TEXHUKyMa U Ha HHpopManroHHoM cterae [1K.

3.6 IlpuemM OOKyMEHTOB OT MOCTYHAIOLIMX PETUCTPHPYETCA B JKyPHAJE YCTAHOBJIEHHOM
dopmbL. B fieHb OKOHYaHMS NpHeMa AOKYMEHTOB OTBETCTBEHHBINA CEKPETaph 3aKpbIBAET
XKypHaJI IIyTeM MPOBEEHUS YEePThI IOCe nocaeaHel 3anucu. [locie 4epTsi B KypHaie
JIENAETCs CleyIonIas 3amnuch:

Ha ocHosanuu npasun npuema B ['BIIOY BO «BCXT»

MpueM 3akpeiT " " 20 ropna
OTBeTCTBEHHBIN ceKpeTaph IPUEMHON KOMHUCCHH ®.1.0
[Teuyats

B nepuoz pabots Texnuueckoro cekpetapuara I1K sxypHaibl perucTpalyy XpaHsaTcs B
celipe IIK Texuukyma.

3.7 OTBeTCTBEHHBIN CeKpeTaph KOMHCCMM BBIIAeT HOCTYHAIOLIEMY PACIHCKY O IpHeMe
JAOKYMEHTOB, B KOTOPOHW IIEPEYHCISIOTCS NMPUHATBIE NOKYMEHTEHI, a TaKXe OTMeuaeTcs,
4TO KOITMH WITY [TOJUTMHHUKK JOKYMEHTOB NPUHSATHL. [lepcoHalbHYI0 OTBETCTBEHHOCTSD 34
COXPaHHOCTb IOKYMEHTOB HECET OTBETCTBEHHBIH CeKpeTaph.

JIOKYMEHTBI, IPUHSATBIE OT MOCTYHAOLIEr0, MOTYT ObITh BO3BPALIEHb! BIAEbLY TOIBKO
JINYHO HA OCHOBAaHUH IMMCBMEHHOTO 3asBJCHUA U PAaCIUCKH, BelaanHoi [1K npu npueme,
B TEUCHHUE CIIEYIOIero paboyero AHs MOCIe IOAAYH 3asBICHHS. 38 HECBOEBPEMEHHYIO
BBIIa4y OpUIMHaia JOKyMEHTa rocy1apCTBEHHOrO obpasiia 00 06pa3oBaHUU AUPEKTOP

TEXHUKYMa, a TaKXKe OTBETCTBEHHBIN cexperaps [IK HecyT oTBeTCTBEHHOCTH B MOpsiKe,
YCTaHOBJIEHHOM 3aKOHOOATENLCTBOM PO.

3.8 TIK B COOTBETCTBMH C MOMYYEHHBIMH OT IIOCTYIAIOLIETO JOKYMEHTAMH [IPUHMMAET

PELICHHUE O NOMYCKe MOCTYNAaoMEro K y4acTUIO B KOHKYPCE U H3BELIAET €ro 00 3TOM B
YCTHOM dopMe.

3.9 Ha kaxzaoro nocTynarooiero 3aBOAMTCS JHYHOE €O, B KOTOPOM XPaHSATCS BCe
ClaHHbIE UM AOKYMeHTbL. B mnepuon pabotel cexperapst ITK nomyckaercs xpaHenue

JIUYHBIX N€J1 TTOCTYNAIOIMX B (alisIOBBIX MANKaX B CENHATEHO 000PYI0BaHHBIX LIKa(ax
M ceiiax NpMeMHON KOMHCCHH TEXHUKYMA.

JInuHble fena mocTyNMBLIMX B TEXHUKYM odopmisiiorcs cexperapeM IIK, u B Teuenwue
Helend Mocjae NOANMCAaHUS TpuKasa O 3auUCIEHMU CHAIOTCS B y4eOHYIO uacThb
TeXHUKyMa. OdopMmisieTcss AKT riepeaaym.

ITo okonuanum cpoka paboTel cekperaps IIK nuunble nmena Beex He MOCTYTUBILIHX
adUTYypPUEHTOB 110 OIIUCHU MEPENAIOTCS B y4eOHYIO JacTb. JIMUHbIE nesia He MTOCTYNUBUIMX

a6HTypHeHTOB XpaHATCd B TEYCHHE IIECTU MeECHAIleB ¢ MOMEHTa Hayajia npuema
AOKYMCHTOB.



4. JIOIKHOCTHBIE OOSI3aHHOCTH U OTBETCTBEHHOCTH paboTHUKOB T1K
4.1 lomKHOCTHBIE O0S3aHHOCTH M OTBETCTBEHHOCTH Ipencenarens 11K.
Ilpencenarens I1K:
4.1.1 PykoBoaut Bceii nesrenpHocThiO T1K.

4.1.2 PykoBoaut pa3paboTkoi HOPMATUBHBIX  JIOKYMEHTOB TEXHUKYyMa,
perIaMeHTUPYIOIMX AeTebHOCTh [1K U nprueM B TEXHHKYM.

4.1.3 YTBepxkaaet miaaH padbotsl [1IK u miaHsl MaTepHalbHO-TEXHUUECKOTO 0OecreyeHus
npueMa.

4.1.4 Onpenenser pexxum pabots! ITIK u cimyx6, obecneunBaroux MpoBeieHNe IpUeMa,
JMYHO KOHTPOJIUPYET B3aUMOJEHCTBUE BCEX CITYXKO, CBSI3aHHBIX C TPHEMOM.

4.1.5 Pacnpenensier o0s3aHHOCTH Mexay uieHamu [TK.
4.1.6 [IposoauT mpueM rpakaaH o BOIPOCcaM MpUeMa B TEXHUKYM.

4.1.7 Hecer oTBeTCTBEHHOCTH 32 COOIIOMEHHUE npaB TpaxaaH Ha obOpa3oBaHue,
YCTAHOBJICHHBIX 33aKOHOAATEJNECTBOM P®, TIIIaCHOCTE U OTKpHITOCTh pabGorel 1K,
OOBEKTUBHOCTh OLIEHKH CIIOCOOHOCTEH M CKJIOHHOCTEMH IOCTYNAKIIKX, TOCTYMHOCTh
pykoBonctsa [1IK Ha Bcex aTanax npoBefeHus mpuema.

4.2 JIo/KHOCTHBIE OOS3aHHOCTH M OTBETCTBEHHOCTD 3amMecTuTeNs npeacenatesns [1K.
3amecturens npeacenarens [1K:
4.2.1 OcywecTsnseT pyKoBoACTBO HHOPMALMOHHBIM 0OECIIEYEHHEM TIPHEMA.

4.2.2 Opranusyer pa3paboTKy HOPMAaTUBHBIX JIOKyMEHTOB TEXHUKYMa,
PErIaMEHTUPYIOIIUX IIPUEM B TEXHUKYM U HesTeabHOoCTh 11K,

4.2.3 PykoBOIUT BceMH CcCiyxbamu TEXHUKYMa, OCYIIECTBISIOIUMU MaTepHallbHO-
TEXHUYECKOE 00eCIeYeHUe OATOTOBKH U IIPOBEIEHUS IPUEMA.

4.2.4 OpraHusyeT ¥ KOHTPOJHMPYET NPHEM CTYAEHTOB Ha MeCTa C OIUIATOM CTOMMOCTH
00yYeHUs IOPUIUUYECKUMU U (MIH) QU3NYECKUMU JIUIAMH.

4.2.5 HeceT oOTBETCTBEHHOCTh 3a COONIOJEHME NpaR TpaxhaH Ha obpa3oBaHue,
YCTaHOBJICHHBIX 3aKOHOAATEeNbCTBOM P®, rnacHocTh U OTKpBITOCTH paboTsl I1K,
OOBEKTUBHOCTh OLEHKH CIOCOOHOCTEH M CKJIOHHOCTEH MOCTYMAOIIHX, JOCTYITHOCTD
pykoBonctsa I1IK Ha Bcex 3Tanax npoBefeHus npuema.

4.3 JIomKHOCTHBIE OOSI3aHHOCTH ¥ OTBETCTBEHHOCTh OTBETCTBEHHOTO cekperaps [1K.
OtBeTcTBeHHBIH cekpeTaps [1K:

4.3.1 I'otoBuT maun pa6ots! I1K.

4.3.2 T'OTOBUT NpPOEKTHI MPUKA30B, KACAKOLIMECS OPraHM3alluH U [IPOBEICHUS IIpUeMa B
TEXHHKYM, a TaK)Ke pernaMeHTupyromux padory ITK.

4.3.3 Opranmsyet noarotosky nokymeHrtauuu I1K u ee Hamexaree XpaHeHHe.



* 4.3.4 Pyxosoaut paGoTodl 10 NOArOTOBKE W pPa3sMEIeHHMIO Ha OMHIMATLHOM caiiTe

TEXHUKYMa M MHGOpManuoHHbIX cTeHaax ITK Marepuaios, pernaMeHTHPYIOIIUX NpHeM
B TEXHUKYM.

4.3.5 Bener mpuveM rpaxiaH W IaeT OTBETH Ha NMMCHMEHHBIE 3alPOCHl IO BOIPOCAM
npueMa.

4.3.6 Kontponupyer paboTy 3aMecTuTeNnedl U TNPH HEOOXOOMMOCTH BBIMOJHSAET HX
GYHKIMH.

4.3.7 KoHTponupyeT NOATOTOBKY H ClIa4dy JUYHBIX 1€l CTYAEHTOB, 3aYMCIIEHHBIX B
TEXHUKYM, B y4eOHYIO 4acTh.

4.3.8 I'otoBUT OTYET O NpHieMe Ha 1 Kypc TEXHUKYMA.

4.3.9 Hecer OTBeICTBEHHOCTh 3a COOJMIOJIEHME NpaB TIpaKaaH Ha oOpazoBaHue,
YCTaHOBJIEHHBIX 3aKOHOAATENLCTBOM P®, rimacHOCTP W OTKPBITOCTB pabdotel IIK,
OOBEKTHBHOCTH OLIEHKH CITIOCOOHOCTEH M CKIOHHOCTEH MOCTYNAOIIHX.

4.3.10 TIposoauT nepBHYHYIO POBEPKY AOKYMEHTOB aGHTYPUEHTOB Ha [OTAHHOCTb.

5. OtuetHocTs 1K

5.1 Pabora TIIK 3aBepiuiaercs oT4eToM 06 WTOrax TpHeMa Ha 3acelaHnk
[Tenaroruueckoro CoBera TeXHUKyMa.

5.2 B KayecTBe OTYETHBIX [OKYMEHTOB MpH TpoBepke paboThl IIK BBICTYIAIOT
cienyrouye J0KyMEeHTHI:

- IpaBUJjia IpUeMa B TeXHUKYM;
- IOKYMEHTBI, MOJTBEPXKIaI0IIMe KOHTPOJIbHbIE HU(PPhI TPHEMA;

- IpHKa3bl IO yTBepxAcHUIO cocTasa 1K , cexperaps I1K; u np.



